USER GUIDE FOR APPLICATION (REGISTRATION) AND
ENROLLMENT OF FOREIGN STUDENT

FIRST CYCLE OF STUDIES and LEARNING MKD OR ENG LANGUAGE
GOCE DELCEV UNIVERSITY IN STIP, REPUBLIC OF NORTH MACEDONIA

This document covers both the application (registration) for studying at the faculty and
application for studying Macedonian or English language (as a predecessor of the
regular faculty).

The software platform for creation of any of the application can be accessed using the
following link:

https://eupisi.ugd.edu.mk

The periods when the platform will be opened for any of the activities depends on the
official competition for enrollment of new students, published at the official web site of
the university:

www.ugd.edu.mk

For all the technical issues using this application platform, please contact:
eindex@ugd.edu.mk
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1. Registration of new candidates

In order to apply (register) for regular studies or learning language, each candidate
must firstly register at the platform (figure 1):

<« c 2% eupisiugd.edu.mk

Hajaga / Log in

E-nowra / E-mail
No3unka / Password

[J 3anamTh me? / Remember me?

Hajasa / Log in

E>F‘c\ WucTpaumja Ha Hoe kopucHuk / Registration of new user

3aBopaseHa noaukka? / Forgot password?
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Figure 1. Registration link

In the next screen, the candidate must enter the necessary data and obligatory
check the field CtpaHcku ctyaeHT / Foreign student (figure 2):

KowutakT / Contact

PerucTtpauymja Ha HoB KopucHuk / Registration of new user

CrpaHcku ctyneHT / Foreign student
Osaa onumja ce oaHeCYBa 3a CTPAHCKM CTYACHTH. |

This option applies to foreign students.

BHeceTe rv BawmTe nuyHM nogatouM (MMe, MMe Ha poauTen, NpeaMe) Kako LWTO ce HaBeAeHU BO BalLWUTE NAYHK AOKYMEHTH (NyHa kapta, nacow) / Enter personal data (Name,
Parent name, Surname) as it is in your ID documents (ID card, passport)

Wme | First Name
Mpesume / Last Name
E-nowrTa / E-mail
No3sunka / Password

MoTBpaa Ha no3uHka /
Password confirmation

Peructpauuja / Register
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Figure 2. Registration data form

With click of Peructpaumja / Register, the system automatically sends confirmation
e-mail at the e-mail address you entered in the form shown on Figure 2. After you
confirm on the link sent to you e-mail, your profile is active and you can proceed with
the following steps.



2. Application for regular studies (first cycle of studies)
The complete process is consisted of three steps that every candidate must do:

- Creation of application for studies;

- Candidate ranking and waiting for the results, and

- Enroliment of the accepted candidates and obtaining the status of a regular
student at the University.

Candidates for enrollment via transfer from other universities are also obligated to use
this platform, as described bellow in this document.

2.1. Creation of application for studies and payment of the

application fees

After the registration, the candidate can log in on the platform with the e-mail used
during the registration and password set:

Peructpauuja / Register

Hajaga / Log in >

E-nowra / E-mail &-mail@e-mail.com
Nosunia | Password
ananT ember me
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Figure 3. Log In form

After the registration and log in, candidate selects the option REGISTRATION OF A
FOREIGN STUDENT FOR ADMISSION (FIRST YEAR OF STUDIES OF TRANSFER
FROM OTHER UNIVERSITIES) and clicks Continue:



YHUBEP3UTET
TOUE AENYEB*“
LM

SAMULWYBAHKE HA KOHKYPC
(Bau 3a KaHAWIATI CO MAKSOHCKO IPHAB|EHCTRO)

AKTUBEH POK 33 NpHjaByBa:e:
He nocTon aktieeH ynuceH pok!

Mpoporwm

REGISTRATION OF A FOREIGN STUDENT
FOR A COURSE IN MACEDONIAN / ENGLISH LANGUAGE

Active period for submission of requests:
from 10.07.2025 to 19.05.2026

Continue

NPE®PNYBAHE O APYI YHUBEP3UTET
(Banu aa KAHOWAATH CO MAKSOHCKO APHAB]GHETRO)

AKTuBEH POK 3a NoaHecyBarse Ha Gapatsa:
of 10.07.2025 o 19.05.2026

Mpoonm

REGISTRATION OF A FOREIGN STUDENT FOR ADMISSION (FIRST YEAR OF
STUDIES OR Ti FROM OTHER U TIES)

Active period for submission of requests:
from 10.07.2025 to 19.05.2026

Continue

Figure 4. Option for application for regular studies

After the click of Click here to create new request / application, each candidate
must fulfill all the data divided in two sections:

General information about the candidate — important information about the

candidate:

General information about the candidate

Enter personal data (Name, Parent name, Surname) as it is in your ID documents (ID card, passport)

First Name Name
Last Name Surmame
Parent name
Citizenship Afghanistan
Gender Male

Date of birth

Place of birth

Municipality of birth

State of birth

Residential address

Place of residence

Municipality of residence

State of residence

E-mail

Mobile phone +389 v

Figure 5. General information about the candidate



Information for request — data for the study program the candidate applies for:

Information for request

Please select only from the study pregrams in the Information for competition / admission of foreign students . Otherwise, the request / application will be rejected.

Choose faculty v
Choose department v
Choose program “
Specific

requests/information
(specify descriptively if
necessary)

4
This field must be fulfilled by candidates for transfer from other universities with information
about the reque: rring from, do they
request recognit st be attached). All
documents

List the attached
documents(ex:1.Certificate
of residence, 2.8econdary
school diploma,
3.Transcript etc.

Check list of documents for admission and enroliment for all study programs

Select files to upload | Choose Files | No file chosen

Save request

Figure 6. Information for request

The maximum allowed size of the attached documents is 4MB. After completion of the
form and click Save request, the initial application is created and shown to the
candidate:

Active period for requests submission:
from 10.07.2025 to 19.06.2026

1. Arequest has already been created:

Number of request Created on Status Action

9679 07.06.2026 In progress Details Download Payment

application

Additional info:
i. Only requests / applications that are complete (1. Request / application created here, 2. Application fee paid, and 3. Physical documents submitted in the foreign candidates/students’
office) and are done within the deadlines, as it is stated in the official competition, will be taken into consideration
ii. Applicant can pay the application fee right after creating the request / application, via the Payment module, using any payment card
iii. Fees for application:
a) There is no fee for application for English / Macedonian language coursel
b) Fees — Study programs in Macedonian language
c) Fees — Study programs in English language

Balance:

You have 0 payments
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Figure 7. Created application form

With click on Details, the candidates can check the data entered in any moment. In
order to complete the e-application, the candidate must pay the necessary
APPLICATION FEES for the specific study program he/she applies. All the fees and
the codes that need to be used are announced on the web site of the university
www.ugd.edu.mk. Or within the form shown on figure 7. The payment of the fees is
done with click on the Payment link (figure 7). The rule — one code < - one payment
is applied.



http://www.ugd.edu.mk/

EnexTpoHcko nnaikawe / Epayment

MpuxogHa wudppa / 723113 v
Revenue code

W3Hoc / Amount 6000

BkyneH nsHoc co 6096
BaHKkapcka npoBunsKja /
Total amount with bank
fee

Motepawn/Confirm
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Figure 8. First payment form

After entering the code and the amount, candidate clicks on MorBpau/Confirm and
later MnaTun/Pay and sees the form for card details entering:

Bpatu ce Hazan/Back a
B BesbegHa popma
MoaaroumTe ce gosepanEM
MogaToun 3a NnaTeXxHa KapTMYKA
Wme u npesnme
Bpoj Ha kapTuuka
Qwv2/CvCz
POK Ha BaHOCT 01 v/ 2026 v
W3Hoc: 6096 MKD
Onwe |E-ynnata_npeky_moayn_3a_e¥nwci
Whgo
VISA .
. v

Figure 9. Card details entering
The fields are:

- Wme n npesmme / Name and surname
- bpoj Ha kapTuyka / Card number

- Cvwv2/CvC2

- Pok Ha BaxHocT / Valid through

- WM3Hoc / Amount

- Onwuc / Description

After clicks on lMotepan (Confirm) and successful payment, the transaction is
immediately (or not later than 60 minutes) shown in the profile balance (Figure 7).



After creation of the application and payment of the fees, the candidate must print the
application form (figure 7) with click on Download application and together with the
necessary documents and no later than the published deadlines (first, second and
third period for application separately), submit all the documents in the foreign
student’s office:

— INTERNATIONAL STUDENT OFFICE

Phone: +389 32 550 0617

E-mail: internationalstudentservice@ugd.edu.mk

Address: ,Krste Misirkov” No.10-A PO. Box 207 Stip 2000, North Macedonia

Figure 10. Foreign students’ contact info

2.2. Candidate ranking and waiting for the results

After the completion of the application, payments and documents submission, in
the appropriate deadlines, results will be published on:

- www.ugd.edu.mk,
- https://upisi.ugd.edu.mk/, and

- Each candidate can see the status of his/her application in any moment via the
personal app profile in https://eupisi.ugd.edu.mk — figure 7 form / status will be
changed in Approved.

2.3. Enrollment of the accepted candidates and payment of the
tuition fees

Only candidates with application status Approved will be able to complete the
enrollment process explained in this chapter.

1. A request has already been created:

Number of request Created on Status Action

9879 07.06.2026 Approved Details Download Payment Enroll semester

application f

Figure 11. Enroll semester option for admitted candidates

With click on Enroll semester, the following form will be shown:


http://www.ugd.edu.mk/
https://upisi.ugd.edu.mk/
https://eupisi.ugd.edu.mk/

Enrollment of admitted candidates

You do not have the minimum funds required for university enrollment and the first semester!

Your current enroliment balance:

Revenue code Funds to be paid Available funds
723012 30625,00 0
Administrative fee 100,00 0
University Sports Center - Shtip 390,00 0
723014 1000,00 0
723019 2350,00 0
723119 910,00 0

Please complete the necessary payments and proceed with the enrollment.
Use: Payment

In case the paid funds do not appear immediately, they will appear within a period not exceeding 60 minutes! If you have a problem/question again, please contact eindex@ugd.edu.mk
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Figure 12. Fees for enroliment

All the necessary TUITION FEES (amounts in column Funds to be paid) are shown,
related to the specific code in the column Revenue code. Following the rule one code
< - one payment, the candidate makes each payment separately using the link
Payment (figure 8 and figure 9).

After completion of all the payments, the form shown on figure 12 will be expanded as
shown on figure 13:

Before enrolling, be sure to choose elective subjects (if available in the study program)

Compulsory subjects

CnopT v pekpeauuja
WcTopuja Ha ymeTHoOCT 1
KnacuuHo uprame 1
Knacu4Ho Bajare 1
Knacu4yHu Bajapcky TeXHONoOrmu 1

Elective subjects
Subject Group Choice
Choose 1 subjects
WHchopmatuka ‘ yun 1_1 ‘ ]
Choose 1 subjects
AHITIMCKW jasHK yuni_2 O
FepMaHCKM jasuk yuni_2 O
DpaHUYCKM jasnk yYuni_2 O
Pycku jasuk yuni_2 ]
LlinaHcku jasuk yuni_2 ]
WMranujaHcKu jasmk yun1i_2 ]

Enroll semester

Figure 13. Enroliment of the first semester

After selection of the elective courses in the first semester (if any), candidate clicks on
Enroll semester. This action:

- Creates all the necessary e-resources at the university;

- Creates e-index (with automatically chosen index number) and enrolls first
semester;

- Creates student’s e-mail, and



- Sends automatic welcome message to the private e-mail of the candidate with
the necessary instructions how to use the e-index and other resources.

The password initially set is the same for all platforms at the University. After the
enrollment, candidate acquires the status Student and continues to use the central
students’ platform called e-index on the following link: https://students.ugd.edu.mk.

2.4. Transfer of foreign students from other universities

Students applying to the Goce Delcev University via transfer, follows the same
steps as in chapters 1, 2.1 and 2.2 (avoid 2.3), with the following differences:

- Field Specific request / information must be fulfilled with the candidate’s
request, such as “l request to be transferred as regular student in 2" year on
study program Computer engineering ...”;

- Transfer candidates must attach documents such as Certificate of exams
obtained on the institution previously;

- During the transfer process, candidates contact with foreign students’ office
(figure 10);

- After eventual approval and change of the application status in Approved,
candidates contact with the foreign students’ office for information about the
fees necessary to be paid to do the enroliment;

- Candidates can use this platform to make those payments (as explained in
figure 7, 8 and 9, using the link Payment);

- After completion of the payments, candidate must contact foreign students’
office to complete the enrollment process.

- Each candidate will receive welcome message on their private e-mail.

3. Application for learning Macedonian or English language

After the registration and log in, candidate selects the option REGISTRATION OF
A FOREIGN STUDENT FOR A COURSE IN MACEDONIAN / ENGLISH LANGUAGE
and clicks Continue:


https://students.ugd.edu.mk/

eupisi.ugd.edu.mk/Kandidat/Izbor G & B & &3

YHUBEP3UTET

,TOLE AE/YEB*
wTun
SAMULLYBAHE HA KOHKYPC NMPE®PNYBAKE O APYT YHUBEP3UTET
(Baxu 3a KaHAMAATW CO MAKEOOHCKO APHKABJaHCTBO) (Barkw 3@ KAHOWAATH CO MAKeAOHCKO APHABjaHCTBO)
AKTVBEH POK 3@ NpWjaByBak-e: AKTMBEH POK 3a NoAHeCyBake Ha Dapakba
He noctom akTueeH ynuceH pokl on, 10.07 2025 go 19.06.2026
Mponormku Mpoaocrmku
REGISTRATION OF A FOREIGN STUDENT REGISTRATION OF A FOREIGN STUDENT FOR ADMISSION (FIRST YEAR OF
FOR A COURSE IN MACEDONIAN / ENGLISH LANGUAGE STUDIES OR TRANSFER FROM OTHER UNIVERSITIES)
Active period for submission of requests: Active period for submission of requests:
from 10.07.2025 to 19.06.2026 from 10.07.2025 to 19.06.2026
Continue Continue
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Figure 14. Option for application for learning language

After the selection of this option, candidates follow the instructions as in chapter 2.1
with the following differences:

- Inthe Information for request section (previously figure 6), candidate selects
the language course he/she applies for:

Information for request

Language course Macedonian v

Macedonian
Specific
requests/information

(specify descriptively if
necessary)

v

List the attached
documents(ex:1.Certificate
of residence, 2.Secondary
school diploma,
3.Transcript etc.

WA

Check list of documents for admission and enroliment for all study programs

Select files to upload Choose Files | No file chosen

Save request

Figure 15. Language selection

- The payment information (necessary fees) are published on the web site of the
university and link Payment can be used to pay the necessary fees for
application for learning MKD or ENG language;

- For all the information during the application and enrollment process of this
category of candidates, please use the following contact info:

Foreign students’ office: internationalstudentservice@ugd.edu.mk
Faculty of philology: https://ff.ugd.edu.mk/kontakti/



mailto:internationalstudentservice@ugd.edu.mk
https://ff.ugd.edu.mk/kontakti/

