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This document covers both the application (registration) for studying at the faculty and 

application for studying Macedonian or English language (as a predecessor of the 

regular faculty). 

The software platform for creation of any of the application can be accessed using the 

following link:  

https://eupisi.ugd.edu.mk  

The periods when the platform will be opened for any of the activities depends on the 

official competition for enrollment of new students, published at the official web site of 

the university: 

www.ugd.edu.mk  

For all the technical issues using this application platform, please contact: 

eindex@ugd.edu.mk  
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1. Registration of new candidates  

In order to apply (register) for regular studies or learning language, each candidate 

must firstly register at the platform (figure 1): 

 

Figure 1. Registration link 

In the next screen, the candidate must enter the necessary data and obligatory 

check the field Странски студент / Foreign student (figure 2): 

 

Figure 2. Registration data form 

With click of Регистрација / Register, the system automatically sends confirmation 

e-mail at the e-mail address you entered in the form shown on Figure 2. After you 

confirm on the link sent to you e-mail, your profile is active and you can proceed with 

the following steps. 
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2. Application for regular studies (first cycle of studies) 

The complete process is consisted of three steps that every candidate must do: 

- Creation of application for studies; 

- Candidate ranking and waiting for the results, and 

- Enrollment of the accepted candidates and obtaining the status of a regular 

student at the University. 

Candidates for enrollment via transfer from other universities are also obligated to use 

this platform, as described bellow in this document.  

2.1. Creation of application for studies and payment of the 

application fees 

After the registration, the candidate can log in on the platform with the e-mail used 

during the registration and password set: 

 

Figure 3. Log In form  

After the registration and log in, candidate selects the option REGISTRATION OF A 

FOREIGN STUDENT FOR ADMISSION (FIRST YEAR OF STUDIES OF TRANSFER 

FROM OTHER UNIVERSITIES) and clicks Continue:  
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Figure 4. Option for application for regular studies 

After the click of Click here to create new request / application, each candidate 

must fulfill all the data divided in two sections: 

General information about the candidate – important information about the 

candidate: 

 

Figure 5. General information about the candidate 
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Information for request – data for the study program the candidate applies for: 

 

Figure 6. Information for request 

The maximum allowed size of the attached documents is 4MB. After completion of the 

form and click Save request, the initial application is created and shown to the 

candidate: 

 

Figure 7. Created application form 

With click on Details, the candidates can check the data entered in any moment. In 

order to complete the e-application, the candidate must pay the necessary 

APPLICATION FEES for the specific study program he/she applies. All the fees and 

the codes that need to be used are announced on the web site of the university 

www.ugd.edu.mk. Or within the form shown on figure 7. The payment of the fees is 

done with click on the Payment link (figure 7). The rule – one code  → one payment 

is applied.  

http://www.ugd.edu.mk/
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Figure 8. First payment form 

After entering the code and the amount, candidate clicks on Потврди/Confirm and 

later Плати/Pay and sees the form for card details entering: 

 

Figure 9. Card details entering 

The fields are: 

- Име и презиме / Name and surname 

- Број на картичка / Card number 

- CVV2/CVC2 

- Рок на важност / Valid through 

- Износ / Amount 

- Опис / Description 

After clicks on Потврди (Confirm) and successful payment, the transaction is 

immediately (or not later than 60 minutes) shown in the profile balance (Figure 7).  
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After creation of the application and payment of the fees, the candidate must print the 

application form (figure 7) with click on Download application and together with the 

necessary documents and no later than the published deadlines (first, second and 

third period for application separately), submit all the documents in the foreign 

student’s office: 

 

Figure 10. Foreign students’ contact info 

2.2. Candidate ranking and waiting for the results 

After the completion of the application, payments and documents submission, in 

the appropriate deadlines, results will be published on: 

- www.ugd.edu.mk,  

- https://upisi.ugd.edu.mk/, and 

- Each candidate can see the status of his/her application in any moment via the 

personal app profile in https://eupisi.ugd.edu.mk – figure 7 form / status will be 

changed in Approved.    

 

2.3. Enrollment of the accepted candidates and payment of the 

tuition fees 

Only candidates with application status Approved will be able to complete the 

enrollment process explained in this chapter.  

 

Figure 11. Enroll semester option for admitted candidates 

With click on Enroll semester, the following form will be shown: 

http://www.ugd.edu.mk/
https://upisi.ugd.edu.mk/
https://eupisi.ugd.edu.mk/
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Figure 12. Fees for enrollment 

All the necessary TUITION FEES (amounts in column Funds to be paid) are shown, 

related to the specific code in the column Revenue code. Following the rule one code 

 → one payment, the candidate makes each payment separately using the link 

Payment (figure 8 and figure 9). 

After completion of all the payments, the form shown on figure 12 will be expanded as 

shown on figure 13: 

 

Figure 13. Enrollment of the first semester 

After selection of the elective courses in the first semester (if any), candidate clicks on 

Enroll semester. This action: 

- Creates all the necessary e-resources at the university; 

- Creates e-index (with automatically chosen index number) and enrolls first 

semester; 

- Creates student’s e-mail, and 
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- Sends automatic welcome message to the private e-mail of the candidate with 

the necessary instructions how to use the e-index and other resources.  

The password initially set is the same for all platforms at the University. After the 

enrollment, candidate acquires the status Student and continues to use the central 

students’ platform called e-index on the following link: https://students.ugd.edu.mk.  

 

2.4. Transfer of foreign students from other universities  

Students applying to the Goce Delcev University via transfer, follows the same 

steps as in chapters 1, 2.1 and 2.2 (avoid 2.3), with the following differences: 

- Field Specific request / information must be fulfilled with the candidate’s 

request, such as “I request to be transferred as regular student in 2nd year on 

study program Computer engineering …”; 

- Transfer candidates must attach documents such as Certificate of exams 

obtained on the institution previously; 

- During the transfer process, candidates contact with foreign students’ office 

(figure 10); 

- After eventual approval and change of the application status in Approved, 

candidates contact with the foreign students’ office for information about the 

fees necessary to be paid to do the enrollment; 

- Candidates can use this platform to make those payments (as explained in 

figure 7, 8 and 9, using the link Payment); 

- After completion of the payments, candidate must contact foreign students’ 

office to complete the enrollment process.  

- Each candidate will receive welcome message on their private e-mail. 

3. Application for learning Macedonian or English language  

After the registration and log in, candidate selects the option REGISTRATION OF 

A FOREIGN STUDENT FOR A COURSE IN MACEDONIAN / ENGLISH LANGUAGE 

and clicks Continue:  

 

https://students.ugd.edu.mk/
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Figure 14. Option for application for learning language 

After the selection of this option, candidates follow the instructions as in chapter 2.1 

with the following differences: 

- In the Information for request section (previously figure 6), candidate selects 

the language course he/she applies for: 

 

Figure 15. Language selection 

- The payment information (necessary fees) are published on the web site of the 

university and link Payment can be used to pay the necessary fees for 

application for learning MKD or ENG language; 

- For all the information during the application and enrollment process of this 

category of candidates, please use the following contact info: 

Foreign students’ office: internationalstudentservice@ugd.edu.mk  

Faculty of philology: https://ff.ugd.edu.mk/kontakti/  

mailto:internationalstudentservice@ugd.edu.mk
https://ff.ugd.edu.mk/kontakti/

